
                                                                    
 

 

Update Your W-4 in PeopleHub 
 

Log in to PeopleHub: Click on the PeopleHub button in the upper 
right-hand corner at TandemHR.com. Choose Employee Login and 
enter your unique username and password. Multi-Factor 
Authentication (MFA) sends a login code to your email or mobile 
phone on file for added security.  

 

Navigate to the Menu on the left-hand side of the screen and 
expand “Taxes” and click on “Withholding.”  

 

On the main screen you will view your current withholding elections 
for both federal and state taxes.  

 

Changes can be made by clicking on the “Update Forms” button found in the upper right-hand 
corner: 

 

 

You will then be directed to the 
Employee Withholding Resource 
Center to assist you through the 
process. Begin by clicking Start. 

 

Follow prompts to make necessary 
updates.  

 

For questions or advice on filling out the W-4, please contact your local tax advisor or reference 
the IRS Tax Withholding Estimator (irs.gov). 

https://apps.irs.gov/app/tax-withholding-estimator

